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OO0mue mooKeHus

1. ITonoxenwe 06 opraHu3anyu paGoTHl IO pacc:MOTpeHmo’o6pameHH171 rpaxkiaH u
ropunuydeckux nun (nanee — [lonoxkeHne) paspaboTaHo B LEJSX MOBBIIIEHHS Kaye-
CTBA UCITIOJHEHHS U JOCTYITHOCTH Pe3yJIbTaTOB PACCMOTPEHUS OOpallleH il IpaX1aH U
FOPUINYECKHUX JIHLI, CO3JAHUS KOM(OPTHBIX YCIIOBUM [JJIsl YYaCTHUKOB OTHOIIIEHHH,
BO3HUKAIOILUX NPU PACCMOTPEHHMM OOpAaIleHUH TpaXK[aH W IOPUAUYECKHX JIHUI, U
OIIpEAeNSIeT CPOKHM M TIOCIeaoBaTeabHOCTh JeictBuil MY “OJ1O Haypckoro myHu-
LMIAIBbHOrO paloHay (Hajee — YupexkIeHHue) M0 PacCMOTPEHUIO OOpAIleHUH rpasK-
AlaH ¥ FOPUIIMYECKHX JIULL, @ TaKXKe MOPSI0K B3aUMOACUCTBUSL YUPEXKIEHHUS C JIPYTH-
MH OpraHM3alusIMU ¥ BEJOMCTBAMHU IIPH PACCMOTPEHHHN OOpAICHUN TPaXIAH U OpPH-
JUYECKUX JIHII. '

2. Paccmotpenne obpaluenuii rpaaaH U I0pHIHYECKHX JIML OCYIIECTBIsAeTCs Yupe-
KIIEHUEM B COOTBETCTBHH C:

- Koncrutynueit Poccuiickoit ®enepanu;

- DefnepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 obpasoBanuu B Poccuii-
ckoit denepanumny;

- OezepanbhbiM 3aK0HOM 0T 02.05.2006 Ne 59-D3 «O mopsizike paccMOTpeHUs
oOparenuii rpaxcaan Poccuiickoit @enepaiyuny»;

- Qe nepaibHBIM 3aKOHOM 0T 27.07.2006 Ne 149-D3 «O6 uHdopMarImu,
MH()OPMALMOHHBIX TEXHOJIOTHAX U O 3allUTe HHPOPMALIUN»;

- ®enepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-M3 «O nepcoHanbHbIX JaHHBIXY;

3. B mesnsix nosydenus 10KyMeHTOB, HH(POPMALHH, HEOOXOAUMBIX Il PACCMOTPEHHs
oOpallleHn# TpaXk1aH | IOPHANYECKUX UL, TEXHOJIOTHYECKOTo obecreyeHus IpoBep-
KU CBEACHUH YUpexXJIeHHe OCYILECTBIISET B3aUMO/ICHCTBUE C JAPYTHMHU OpraHM3alH-
SIMH, OpraHaMi MECTHOTO caMoyIpaBjieHuss Haypckoro MyHUIIMIIANIEHOTO palioHa.

4. Pe3ynbTaToM paccCMOTPEHHs OOpaIleHrH TpakiaH 1 IOPUTUYECKUX JIULT SBIISTFOTCS
HANpaBJIEHHE IMCbMEHHBIX M MPEI0CTABIEHNE YCTHBIX OTBETOB B YCTAHOBJIEHHBIX 38~
KOHOJaTeNIbcTBOM Poccuiickoit @enepainu ciydasx.

5. Paccmotpenuio nmoanexar obpalieHust Bcex rpaxaan Poccuiickoit ®enepanuu u
IOPUAMYECKHUX JIKII, @ TaK)K€ MHOCTPAHHBIX paklaH U JuI[ 0e3 rpaKJaHCTBa, 3a UC-
KJIIOYEHUEM CJIy4yaeB, YCTAaHOBJIEHHBIX MEXIYHApOAHBIM JIOroBopoM Poccuiickoii
Denepanyu uin eaepanbHbIM 3aKOHOM.

6. CBeneHUs 0 MecTe HaXOXKICHUS YupexaeHus, rpaduke ero pabotsl, TenedoHax u
azipecax 3JIEKTPOHHOM MOYThI JO/DKHOCTHBIX JIML YUpPEXKICHUs], CeKpeTapuara, Teje-
(oHax u azpecax 21eKTPOHHON MMOYTHI aAMUHUCTPALIMK Pa3sMEINAIOTCS Ha OQHUIHaTb-
HOM caiiTe YupexIeHUs, OPULHAIBHBIX CTpaHUIaX YUpeXkJAeHHs B COLMAIBHBIX Ce-
TX, Ha MHPOPMALIMOHHOM CTeHJe YupexaeHus. [[OMoJHUTEIBHO pa3MelaeTcs UH-
Gopmarust o criocobax HarpaBIeHUs 00paIleHHUS:

- JINYHBIN IIPUEM;

- IIoura Poccuu;

- 5JIEKTPOHHAsS [10YTa;

- haxc;

- TenedoH;
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- ®I'MIC "EnuHblii mopTajl rocyapcTBEHHbBIX U MyHHUIUITATBHBIX YCIyT (QyHKIMM)"

Opranusanus 1e/100poH3BOACTBA

7. Opranusanus paGOTHI C MACHMAMK M YCTHBIMH OGDAIEHIMSMH IPAXIAH HOJKHA
obecnieunBaTh HEOOXOAMMBIE YCIOBUS Uil OCYIIECTBICHHS TIPEIOCTABIEHHOIO U I'a-
pa"THpoBaHHOTO rpaxkaaHaM KoHncrurynueidt PO npaBa oOpamiaThesi ¢ mpeioKeHu-
SIMH, 3asiBJICHUSMU U KajobamMu B MUCbMEHHOM U YCTHOH opme.

8. OTBETCTBEHHOCTb 3a OPraHU3aAIMIO U COCTOSHUE JICTIONPOU3BOICTBA I10 TUChMaM U
YCTHBIM OOpallleHUsIM I'pa</iaH BO3JIaraeTcsi Ha pyKOBOUTENS Y UpeKIeHuUs.

9. Jlenonpou3BOACTBO MO 0OpAIEHUsIM I'pakIaH BeIETCSl OTJENIBHO OT APYTUX BHIOB
JIEJIONIPOU3BOJICTBA U OCYILECTBIISIETCS] CEKpeTapeM Y UYpeskIeHHUS.

10: TIpunsATHE pelleHHs [0 PaCCMOTPEHMIO MHCEeM M YCTHBIX OOpalleHuil rpaiaH
OCYILECTBIISIETCS PYKOBOJIUTENEM Y UpexKIeHHSI.

11. HenmocpeacTBeHHOE UCTIOJIHEHUE TIOPYYESHHH 110 TUChMaM M YCTHBIM OOpaIlleHUusIM
IPaX/IaH OCYILECTBIISETCS OTBETCTBEHHBIMU PAGOTHUKAMK Y UpEXKIeHHUS.

IIpnem u perncTpanus NHCbMEHHBIX 00paleHHi FPakIaH H IOPHIHYECKHX JIHII
12. Bee nmocrynaromue B YupexaeHUe oOpalleHHs] IpaXIaH U IOPUIAYECKUX JIHI]
IIPUHUMAIOTCS. U PETUCTPUPYIOTCS B JI€HBb UX IOCTYIUICHUS CeKpeTapeM Y UpexIeHUs
B COOTBETCTBUHU C JOJDKHOCTHBIMH OOSI3aHHOCTSIMHU.

13. Komuu JOKyMEHTOB, IOCTymNarolie ¢ oOpalleHueM (Harpumep, KOIMH aTTecTa-
TOB, JUIUIOMOB, TPYAOBBIX KHM)KEK W JAp.), NPUKPEIUIIOTCS K TEKCTy oOpallleHHsl.
[Tony4yeHnHble MOJIMHHUKH JOKYMEHTOB, LIEHHbIE OyMaru BO3BpaALAlOTCs IPaXkIaHaM.
[1pu CHSTHY KOITHH CEKpPeTaph CTABUT HA HEW 3aBEPUTENIbHYIO HAJIIHCh.

14. O6paruenus rpaxxaaH, KOIMUKA OTBETOB HAa HUX U JIOKYMEHTBI, CBS3aHHbIE C UX pa3-
pelieHreM, GOPMHUPYIOTCS B Jiejia B COOTBETCTBUM C YTBEPKACHHON HOMEHKIIATYpPOU.
15. IlocTtynuBiKe nucbMa rpakJiaH peruCTpUPYIOTCS CIELUAIIUCTOM B XKypHaJIe yye-
Ta oOpalueHui (npunoxenue 1).

PerucTpannoHHbIi (BXOAAIIMI) HOMEP MMChMa COCTOUT M3 MOPAJKOBOIO HOMEpPa UH-
JieKca Jiesia 1o HOMEHKJIaType MOCTYIUBIIEro oOpalleHus B IIpejenax KaJleHIapHOro
roza.

Ecnu 3asBUTeNb IPUCTAT HECKOIBKO MUCEM, HO 110 PA3HBIM BOIIPOCAM, TO Ha KaX/0e
MTUCHMO MPOCTABJISIETCSI CBOW PEruCTPallMOHHBIA HOMED.

Ecnu muceMo mepeciano, To B KypHase (B rpade «ipuMedaHue») yKas3blBaeT, OTKy1a
OHO TMOCTYIHIIO (OT aAMHUHHUCTPAIIUH, TOPOACKON MPOKYpaTypsl, OTAeIa 00pa30BaHUs
U T.J.)

[ToBTOpHBIE NMUCHMa CTaBSATCS Ha KOHTPOub. [Ipu paboTe ¢ HUMU rToAOUparOTCs UMe-
olMecs JOKYMEHTBI 110 OOpallleHUsIM JIaHHOTO 3asBuTessd. B KypHane yuera npu-
CBAUBAETCS OYEPETHON PEeruCTPAIllHOHHBIA HOMEp.

16. Tlocne peructpanuu oOpaleH!s] HAMPaBJISIIOTCS PYKOBOAUTEIIO Y UPEXkKAECHUS JIs
ohopMIIEHHS PE30JIIOIIMU C YKa3aHUEM HUCIIOIIHUTEIS, TOPsIIKa U CPOKOB MCIIOTHEHHMS.
TpeboBaHusi kK 00palIeHHIO

17. TluceMeHHOE OOpalieHre rpaxaaHuHa JOJDKHO COAepKaTh HAMMEHOBaHUe Yupe-
KIEHHS], U060 (aMHIIIHIO, MM, OTYECTBO J0JKHOCTHOTO JIMIA JIMOO €ro J0JDKHOCTS,
cBOM (haMHUJTHIO, UMSI, OTUECTBO (TMpY HAIWYUK), IIOYTOBBIA a7pec, 110 KOTOPOMY HyXK-
HO HaIlpaBUTh OTBET, YBEIOMIICHHE O Iepeasipecalluu oOpallleHus, JaTy U JIMYHYIO
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MOIIHKC, @ TAaKXkKe CYTh QOpaiueHus. B ciyyae Heo6XoqumMocTu (4TOGBI MOATBEPAUTD
CBOHM TIOBOJIBI) IPaXKAaHWH MOXET MPUIOKHTH K [TMCbMEHHOMY OBGDAINEHHIO TOKY-
MEHTBI U MaTepHallbl JIMOO UX KOIIHH.

18. B obparenus, cocTaBleHHOM B (OpMe 3IEKTPOHHOIO ﬁOKyMeHTa, rpaXk IaHWH
JIOJDKEH yKa3aTh: CBOM (aMMIIMIO, UMsI, OTYECTBO; aJIpec SJIEKTPOHHOM IOYTHI, eCIH
OTBET JIOJDKCH OBITh HalpaBiieH B (OpMe JIIEKTPOHHOIO JOKYMEHTA, U IIOYTOBbIN al-
pec, ecili OTBET JOMKEeH OBITh HAIPABJIECH B MHCHMEHHOM dopme, mubo anpec (yuu-
KaJbHBIA MISHTH(QHUKATOp) JUYHOrO KabuHeTa Ha EauMHOM mopranme, MO KOTOPBIM
JIOJDKHBI OBITh HAlpaBlieHbl OTBET, YBEAOMIEHHE O Mepeaapecaluy obpaiueHus. K
0OpAlLEeHNIO IPXIAHKH BIIPABE IPHIIOKHUTH HEOOXOTUMBIE JOKYMEHTHI U MaTepHaIbl
B JJIEKTPOHHON (opme. Takke OH MOXET MX HAIPABUTH 3TH JOKYMEHTHI WA UX KO-
1Y B TICBMEHHOM (hopMe 110 rouTe.

19. B KOJIEKTHBHOM OGpAIIeHHH YKa3bIBAIOTCS: (GamMunus, ¥Ms, OTYECTBO OIHOTO
rpaxIaHiHa, OOPaTUBLIErOCs OT JIMIA KOJUIEKTUBA M (paMUINK, HHULHAIBI U TIO/IH-
CH JIDYTHX 4JIEHOB KOJUICKTHBA, C yKa3aHHeM KOHKPETHOTO ajpeca (II0YTOBOro, dieK-
TPOHHOTO TUOO apec INYHOro KaGUHETa) M0 KOTOPOMY ClIeyeT HAIPABUTH OTBET.
20. OtBer Ha o6palleHHe rpaXkaH He 1aeTCs B CIEAYIOMINX CHTYAIUSIX:

- €CM B OOpallleHuH He yKa3aHa (GaMUIHs TpaXJaHMHA, HATIPABHMBIIEro obpalie-
HHE, WK TTOYTOBBIX aapec, 10 KOTOPOMY JOJIKEeH OBITh HAIPABJIEH OTBET;

- €CJIM TeKCT NMUChbMEHHOr0 O0palleHHsl He MOAAeTCsl POYTEHHIO, 00 3TOM B Teye-
HHE CeMH JIHeH CO JHS PerucTpaLun o6palieHus coobIaeTcs rpakIaHuHy, Harpa-
BUBIIIEMY OOpallleHHue, eClM ero (paMHIIKs U IT0YTOBbIN aapec MOAAI0TCA MpoYTe-
HUIO;

- €CJIM TEeKCT MUCbMEHHOI0 0OpalleHHs He MO3BOJISeT ONPEIeTUTh CyTh MPeaIoKe-
HUs, 3asBICHUS WK Kano0bl, 00 3TOM B TeUeHHe CeMH JHEH CO JHs peruCTpalyy
oOparieHus coobIIaeTcs rpaXkJaHuHy, HalpaBUBLIEMY OOpaleHHue;

- €CJIK B 00pallleHuH COIePKATCs HElleH3YPHBIE JTHO0 OCKOPOUTENbHEIE BBIPAKEHHS,
YIPO3BI JKU3HH, 310POBBIO U UMYIIIECTBY IOKHOCTHOIO JIHLA, 4 TAKXKe YICHAM ero
CEeMBH, B 5TOM CIIy4ae IPaKAaHHHY COOOIIAeTCs O HeIOMyCTHMOCTH 3/I0yoTpediie-
HUS TIPABOM;

- eclM B OOpAllleHHH COIEPIXATCs CBEACHHS O IMOArOTABIMBAEMOM, COBEpIIAEMOM
WA COBEPIIEHHOM IPOTHUBOIIPABHOM JESIHHM, & TaK)Ke O JIMIE, ero MOArOTaBINBa-
IOILEM, COBEpIIAIOIIEM MM COBEPLIMBIIEM, OOpallleHHe MOJUIeKHUT HAIIPABIEHHIO B
rOCyIapCTBEHHBINM OPraH B COOTBETCTBHH C €r0 KOMIIETEHI[HEH;

- €ClIM B 0OpaieHnu obxaiyercs cyneOHoe peleHre, OHO B TeUeHHUE CeMH JTHEH CO
AHSL PErUCTpallii BO3BPAIAeTCs IPaXXJIaHUHY, HallpaBUBLIEMY OOpallleHHe, ¢ pas3hb-
SICHEHHEM TIOpsiKa 00)Kal0BaHUs JAHHOTO CyA€0HOTO pelIeHH s,

- €CJIM NHChbMEHHOE oOpalleH’e COAePKUT HHPOPMAIHIO O (aKTaX BO3MOKHBIX
HapyIleHui 3akoHojarenscTBa Poccuiickoit @enepanuu B chepe MUTpaLuu, OHO
HaIpaBIISIeTCsl B TEYEHUE IIATH JHEW CO JIHA PEerucTpalliil B TEPPUTOPHAIBHBIN Op-
ran (eiepalbHOrO OpraHa HCIOJIHUTENBHON BJIACTH B c(epe BHYTPEHHHUX JelN, U
BBICIIEMY  HOJDKHOCTHOMY JnLly - cyObekra Poccuiickoit ®Denepanuu, mpu
5TOM IpaXkIaHUH, HAIPaBHUBIIKI 00pallleHne, YBEIOMIIseTCS O Mepeaipecalldi ero
oOpalleHus;
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- ©CJIM IMCbMEHHOE 00palleHNe COIEPKUT BOIPOCHI, pelieHHe KOTOPhIX HE BXOIHT
B KOMIIETEHIIMIO YUpeXIE€HHs, OHO HAIPaBIsAeTCs B TeUCHHE CeMH IHEH cO JHS pe-
TUCTPAllUM B COOTBETCTBYIOIIUI OpraH Miu COOTBETCTBYIOLIEMY JOJKHOCTHOMY
JIULY, B KOMIIETEHIIHIO KOTOPHIX BXOJUT PEllIeHHE MOCTABICHHbIX B oOpallleHuH Bo-
TIpOCOB, IpH STOM IPAXJIAHWH, HANPABUBIIKMI OOpallleHne, yBeJOMIISIETCS O mepe-
aJpecalnu oOpalleHus;

- €CIIM B TTMCBMEHHOM OOpAllleHNH IpakIaHuHA COZCPXKHUTCS BOIIPOC, Ha KOTOPBIN
EMYy HEOIHOKPATHO NaBajMCh MMCbMEHHbBIE OTBETHI 110 CYIIECTBY M IPH ITOM B 00-
PallieHUH HE NMPUBOASTCS HOBBIE JIOBOJbI MM OOCTOSTENBCTBA, MPAXKIAHUHY COO0-
[IaeTcs pelieHne 0 6e30CHOBATENFHOCTH OYePEHOr0 OOpAIeHHS 1 [IpEeKpalleHun
MEPENUCKH T10 JaHHOMY BOIIPOCY;

- eCiiM OOpalleHHe COIEPIKUT BOIPOC, OTBET HA KOTOPBIii pasMellleH Ha O(UIHATb-
HOM caiite YupexaeHus B HHd)opMauHOHHo-TeneKOMMyHHKauHOHHOI?I cetn "UH-
TEPHET", rpaKIaHuHy, HalpaBUBIIEMy OOpalleHHe, B TeYeHHE CeMM IHeH cO IHS
perucTpanyy obpalieHus cooOIaeTes IeKTPOHHbIH aapec opUIHATEHOTO caiiTa B
MH()OPMaLHOHHO-TEJIEKOMMYHUKALIMOHHOW CeTH "Murepuer", Ha KOTOPOM pasme-
LIEH OTBET Ha BOIPOC, MOCTABICHHBIH B 00pallleHHH, IIPU 3TOM O0palleHue, cozep-
Kalee 00KaoBaHKe Cy1eGHOrO pelIeH s, He BO3BPAILAeTC s

- €CJIM OTBET TI0 CYLIECTBY IIOCTABJIEHHOTO B OOpallleHHH BOIPOCAa HE MOXKET ObITh
AaH 0e3 pasrialleHus CBEISHHUH, COCTABJISIOINX FOCYJTapCTBEHHYIO WM HHYIO
OXpaHseMyI0 (elepalbHBIM 3aKOHOM TaliHy, IpaXIaHHHY, HaIpaBHBILIEMYy o0pa-
IIEHHE, COOOIIAeTCs O HEBO3MOKHOCTH JaTh OTBET 110 CYIIIECTBY IIOCTaBJIEHHOI'O B
HEM BOIIPOCA B CBS3U C HEOIYCTUMOCTBIO pa3rilallleHHs YKa3aHHBIX CBEIEHHIL.

21. IuceMenHble OOpaleHHs! TPaXKIaH ¥ MaTepPUANbl K HUM, KOMHH OTBETOB, JIOKY-
MEHTBI 110 JIMYHOMY MpUEMY IpakIaH (OPMHUPYIOTCS B JieJla B COOTBETCTBHH C HO-
MEHKJIaTypoi Jen.

Ilopsinox paccMoOTpeHHst MHCHMEHHbBIX (3J1EKTPOHHBIX) 0OpaLeH i

22. ITuceMeHHOE 06palleHne MOIeKHT 00s3aTebHOIN PETUCTpALIMK B TEUEHHE TpeX
JIHEH ¢ MOMEHTa MOCTYIUIEHHS B Y UpexeHe.

23. Ilocne u3ydyenus o6palieHus, NPOBEPKU JTMUHBIX JAHHBIX 3asBHTES, oOparleHue
PETUCTPUPYETCsl CeKpeTapeM YUpexkIeHHUsl, OTBETCTBEHHBIM 3a paboTy ¢ oGpaleHu-
SIMU B XKypHaJIe 00pallleHui rpakIaH U I0PUIHIeCKUX JuI (MpunoxeHue 1).

24. IlpuHsiTHe pelleHus o PaCCMOTPEHHMIO UCEMEHHEIX (JIEKTPOHHBIX) oOpalleHui
OCYIIECTBJIACTCSA PYKOBOAUTEIIEM YUPEKACHUS, KOTOPbI HA3HAYAET UCIIOTHUTENS H
OIIPEIIISIET CPOKH PACCMOTPEHUS 0OpaIleHus.

25. Cpok paccMoTpeHus obpaienus coctasisier 30 nHel co aHs PErucTpanuu Kpome
CIydaeB, NPEeIyCMOTPEHHbIX 3aKOHOJATEIbCTBOM. B HCKIIOUHTENBHBIX ClIy4asX OH
MO3KeT OBITh IPOJIEH, HO He Gosee yeM Ha 30 aHeit. O NpomIeHnH cpoka paccMoTpe-
HUS 3a5BUTEIb YBEJOMIISICTCS O(UIIMATIBHO.

26. PaccMoTpenne obpalieHHit, coaepKalux BOIPOCH U MPELIOKEHHS 10 peroT-
BPAIICHHAIO BO3MOXKHBIX aBapHii W MHBIX YPE3BBIYANHBIX CHUTYalldii, TPOM3BOIUTCS
Oe3oTnaraTesbHo. ‘

27. Vcrionuutenb, Ha3HAUYCHHBIH PYKOBOJAMTENIEM, FOTOBHUT MPOEKT OTBETA HA obpa-
IMEHUE W NPEICTAB/IACT €ro B yCTAHOBIEHHBIE CPOKH PYKOBOAUTEINIO HA YTBEPIKIE-
HHE.
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28. Cozepxxanue npoekTa oTBeTa He AODKHO IPOTHBOPEYHTH 3aKOHOAATENbCTBY Poc-
cuiickoit Denepanum, DHcKoi 00JIaCTH, aKTaM OpPraHOB MECTHOTO CaMOyIIpaBIeHUS
DHCKOT0 paifOHa U IIPHHSTHIM B ofmiecTBe sTHYeCKUM HOpMaM.

29. Eciu mns paccMoTpenus obpatueHust Tpebyercs NONydeHue JOTOTHUTEIBHBIX
MaTepuasoB, HCIIOIHUTEb FTOTOBUT U HarpaBlisieT HeOOXOJUMBIe U ChbMa-3arpockl.
30. 3ampoc cocraisercs B TPEX SK3eMIIIApax: OAMH HaNpaBIsieTcs Mo Ha3HA4YeHHIO,
APYrox — 3asBUTEIIO oOpallenus, TpeTHii ocraercs B YupexnaeHun ¢ orMerkoii o
HaIlpaBJIEHUH.

31. Ilpu nonyyenuu TIPOCKTa OTBETa Ha OOpallleHre, PyKOBOIHTE IIPOBEPSIET €0 Ha
TIPEAMET NPaBUIIBHOCTH O(GOPMIIEHUSI, MOTHOTEI MH(OPMAIIHH, COOTBETCTBUS BBIBO-
JI0B ICUCTBYIOIIEMY 3aKOHOATeNbCTBY. [Ipu cornacuu ¢ npencraBnenHbM NIPOEKTOM
OTBE€Ta, PYKOBOIUTEIIb IE€PENaeT ero s HallpaBJIeHUs 3asBUTENO. Eciin He cora-
CC€H, BO3BpAIAeT MCIIOJIHUTEIIO Ha JI0pabOTKy C yKa3aHHeM CpOKOB YCTpaHeHHUs He-
JOCTaTKOB. ; '

32. Ecnu oTBet 1o CYHMECTBY TOCTABIECHHOI0 B 0OpallleHuH BOIIPOCA B CUJTy KaKHX-
MO0 TIPHYHH NaTh Helb3s, ULy, HallpaBUBIIEMY OOpallleHHe, COOBIIAETCS 0 HEBO3-
MO>XXHOCTH J1aTh OTBeT.

33. Obpatenne n0mKHO GBITH PAaCCMOTPEHO C y4eTOM BcexX HIOAHCOB, a GaKThl U J10-
BO/JIbI, U3JIOXKEHHBIE B HEM, JTOJKHBI OBITE [IPOBEPEHBI C TOYKH 3PEHUSI TIOJHOTHI, JIO-
"’MYHOCTH, 3aKOHHOCTH, 000CHOBAaHHOCTH U AloctoBepHocTU. OTBETH Ha O6paleHus
JOJKHBI OBITH ApPryMEHTHPOBAHHBIMH, C Pa3bsICHEHUEM BCEX 3aTPOHYTBIX B HEM BO-
IIPOCOB.

34. Tlpu opopmnennn oTsera Ha oOpaleHre Heo6X0UMO PYKOBOJCTBOBAThCS Ipa-
BHJIaMH JIeITONPOM3BOJCTBA U OGOPMIIEHHS HCXOIAIIHX JAOKyMeHTOB. OTBET 10IDKeH
COACPXKATE NaTy, perHCTPalMOHHbIN HOMep AOKYMEHTa, (paMHJIHIO, UMS H OTYECTRBO
3aABUTEIIA, €T0 MOYTOBBIN aNpec, TeKCT (OTBETHI HA TTOCTABICHHEE BOIIPOCHI), HAUMe-
HOBaHHWE OJDKHOCTH JIMIIA, MTOAMKMCABIIIErO AOKYMEHT, ero (haMUIIHIO, UMSI, OTYECTBO
¥ HOMep TesiepOHa UCIIOTHUTE]TS. :

Opranusauus au4ynoro npHeMa rpakia. IMopsinok pacemorpenus YCTHBIX 00-
paleHui.

35. JluuHbli npueM rpaxian OCYILECTBIISIETCS B L[EJISX OINEPaTHBHOI'O PaCCMOTPEHUS
YCTHBIX oOpalienuii rpaxxian u [IPEACTaBUTE/ICH FOPUANYECKUX JIHII, OTHOCSIIIXCS K
KOMIETEHUUH Y UpexkICHHS, COKPAIIEHHUS KOIHYECTRA MINCbMEHHBIX OOpalleHuii, op-
FaHU3AlMK TIPENYNPEAUTENbHON PaGOThI, YCTAHOBICHHS U YCTpaHEHHs NMPUYHH He-
BBIIOJIHEHHUSI I0JKHOCTHBIMM JIMIIAMH BO3JIOKEHHbIX Ha HUX 00sI3aHHOCTE}.

36. Ilpuem rpaxian ocyiecTsisercs pykoBomutenemM Yupexnenus. [Ipu Heo6xo1u-
MOCTH DYKOBOJMTEJb MOXKET ISl pelIeHus BOIIpOCa MPUTTIACUTH CBOUX 3aMECTUTE-
JIeH, 3aBEYIOIUX CTPYKTYPHBIMHU HMONPA3NIC/ICHUSAMH, NPeroAaBaTeneil Win Ipyrux
paboTHHKOB Vupexnenus.

37. Undopmanus o mecre TIpreMa, a Taike 00 yCTaHOBJIEHHBIX IS nprema JHSIX U
Hacax JIOBOIUTCA 110 CBEAEHMs IPaXK[IaH yepes MH(POPMALHOHHBIH CTEH/ U opurm-
QIBHBIA CalT yUpeKneHusI.

38. Ilpu nuHOM npueme IPaXaHUH JOJDKEH MPEIbIBUT JAOKYMEHT, YI0CTOBEPSIIO-
LIUH €T0 JTUYHOCTb.
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39. ConepikaHue yCTHOTO 06paIeHUst 3aHOCHTCS. B KapTO4Ky JIMYHOTO Npuema (Tpu-
noxenue 2). B ciydae, eciin usnoxkeHHble B YCTHOM OOpallleHuu (GakTel U 06CTOS-
TCNECTBA ABIAIOTCSA OYCBUAHBIME U HE TPeOYIOT NONOIHUTENBHON TPOBEPKH, OTBET
Ha O0pallleHHe C COTIacusl 3asBHTEIsI MOXKET OBITh IaH YCTHO B X0j1€ npuemMa, o 4em
ACTACTCS 3aIMCh B KAPTOUKE JIMYHOTO NpUeMa. B ocranbHBIX cityuasx naercst much-
MEHHBIA OTBET 10 CYIIECTBY [OCTABIEHHBIX B OOPALLEHUH BOIIPOCOB.

40. YcrHble obpareHnst MoryT [IOCTyNaTk MpU NPOBEAEHUH NIPUEMa, BO BpeMs Telle-
(OHHBIX TEPEroBOPOB M PACCMATPUBAIOTCA B Clly4asiX, KOrZla M3JIOKEHHbIE B HHUX
(baxTEI B 0GCTOATENLCTBA OYEBUIHBI U He TpeOYIOT JIONOJHUTEIEHON MPOBEPKH, JTHY-
HOCTH OOpalaroIMXCsi H3BECTHBI M yCTaHOBJIEHBI. Ha YCTHbIE OOpallleHus], KaK pa-
BUJIO, 1a€TCsl OTBET B YCTHOU (hopMme.

41. MHdopmanus o6 yCTHBIX 06pAIeHHsIX MOXKeT GbITh BKIIOUYEHA B KypHan o6pa-
I[EHUH. _ '

O06o06menne n aHAIN3 MTHCHMEHHBIX U YCTHBIX o0paleHuii rpaxian

42. PykoBopuTenb YUpexIeHns UIH M0 ero MOpyYeHHIo Jpyrue NOJKHOCTHBIE JIUIA
JOJDKHBI CHCTEMAaTHYEeCKH aHATM3MPOBaTh M 000BIIATH NPEIOKEHHUs, 3asiBJICHUS,
KaIoOBI TPaXK/IaH U IOPUINYECKHMX JIUI M COEPIKAIIMEcs B HUX [IPaKTUYECKHe 3ame-
HaHust € LCJIBI0 CBOCBPEMEHHOI'O BBISBICHHUS M yCTPAHEHHS! IPUYKMH, TTOPOXIAIONINX
HapyIllIeHHe TIpaB 3asBMTEIICH, 3allUThl MHTEPECOB IPAKIAH U IOPHANYECKHX JIHI[ B
COOTBETCTBHM C 3aKOHONATENLCTBOM, & TAKXKE COBEPIICHCTBOBAHME OpPraHH3AllMOH-
HOM K yIpaBIeHYEeCKOM e TeTbHOCTH.

43. O6obenne obparieHUit MOKHO OCYIIECTBIATH T10 CIIEIyIOIIed MpUMepHOM
KJIaCCH(UKALMK: TIO0 aapecy obpalleHnii (B ToM uuce MOCTYIAIOLINX U3 BBIIIECTOS-
IUX OPraHU3aLMK U JIP.): [0 TUIIAM M BUJAM YUYPEXKIEHHI; CKOIBKO TIOyYeHO U pac-
CMOTPEHO KOJUICKTHBHBIX, WHIMBUIYalbHbIX, AHOHMMHBIX OOpAIEHHH; M0 HaIpas-
NeHusM paboThl (1o Knaccudukatopy Tem). ITpoBOIMTCS KOMMYECTBEHHbBIH U Kaye-
CTBEHHBIH aHANM3 BCEX MOCTYMHBIIMX OOpalleHHil ¢ XapaKTepUCTHKOMN (pakToB, u3-
JIOKEHHBIX 3asBUTENSIMU U yKa3aHHEM pe3yJIbTaToB: B YaCTHOCTH, KaKHe (baxTbI moj-
TBEPJMIIUCH TTONHOCTBIO MJIM 4YacTu4Ho. [To pesyinpTatam aHaamsa IIPEICTaBISAETCS
MH(OPMALUs ¢ KOHKPETHBIMH PEKOMEHIALUSIMH 10 COBEPLIEHCTBOBAHUIO pabOThI B
AaHHOM Bompoce. Matepuaibl 0pOopMISIOTCS B Bijle 0000IIEHHBIX CBENEHHUHA, TabIHI]
M QHAJTMTHYECKHX CIIPABOK. ,

44. Ananutiyeckas MHQOPMALHS MO0 HTOraM paGOTHI ¢ OOpallleHUsIMH TPaXIaH O-
FOTaBIIMBAETCS 3a KaJICHAAPHBIN I0J] MU y4eOHBIH.

®opmMHpOBaHHe H XPAHEHHE JeJl 0 THCHMAM H YCTHBIM o0pameHusiM rpaeian
45. Bee nocrynuBiuMe nmuchMa M yCTHble OOpalleHHs MPaIaH Mocje Jaud OTBeTa
JOJDKHBI ObITh BO3BPAIIEHBI CEKPETAPIO CO BCEMH OTHOCSIIAMUCS K HUM MaTepuaa-
MH: UL LICHTPAIM30BaHHOIO y4eTa 1 (popmMupoBaHus nei. PopMupoBaHHEe U XpaHe-
HHE JIeJl 10 OOPAIEHUAM TPAXKIAH U FOPUAMYECKHX JIUI y HCTIOIHUTES 3anpeuaeT-
csl.

46. ITucemeHHBIe OOpaleHys, KOIIUH OTBETOB Ha HUX U JIOKYMEHTBI, CBS3aHHBIE C UX
PaspelleHueM, a TaKkkKe NOKYMEHTBI 110 JINYHOMY IIpUeMy IpakaaH GOpMHPYIOTCS B
Aena B COOTBETCTBHHU C YTBEPKAEHHON HOMEHKIIATYpOH Jed.
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47. B nponecce GopMUPOBAHUsI eI POBEPSAETCS TaKKe TPaBUILHOCTb odopmiteHus
JIOKyMEHTOB (IIOAIKCH, aThl, HHJEKCHI, afpecatsl). HenoopopmieHHbIe M HeKop-
PEKTHO O(OpMIIEHHBIE IOKYMEHTBI BO3BPALLAIOTCS HCTIONHUTENSIM Ha JOPabOTKY.

49. Ilucema 1 MaTepHabl [0 YCTHOMY PacCMOTPEHHIO oGpallieHuil rpakJaH XpaHsiT-
Csl IIATH JIET, IIOCJIE Yer0 YHUUYTOXKAOTCA.

49. Ilo ncreyeHnn yCTaHOBJIEHHOTO CPOKA XPAHEHH S JIOKYMEHTOB TI0 IIPETOKEHHUSIM,
3asIBICHMSIM U )KAI00aM COCTaBIISeTCs akT 06 MX YHHYTOKEHHH, KOTOPBIN MOAIHUCHI-
BAaeTCsl 4ICHAMHU SKCIIEPTHOM KOMHCCHH M YTBEP)KIAETCSl PyKOBOAUTENIEM Yupeike-
HUSL.

OTBeTCTBEHHOCTH 32 HApYIIEHHE 3AKOHOAATEILCTBA 06 0GPAIIEHHSIX FPAXKIAH
50. OTBETCTBEHHOCTD 32 OPraHU3ALMIO PACCMOTPEHHs 0OpaIeHHIt rpaiaH Bo3nara-
€Tes Ha PyKOBOAUTEIIs Y 4Pk ICHHS.

51. IlepcoHanbHas OTBETCTBEHHOCTh 33 CBOEBPEMEHHOE M KAYeCTBEHHOE paccmoTpe-
HHMe OOpallleHUH TpakaaH, MOJArOTOBKY OTBETA B YCTAHOBIEHHBIH CPOK M JOCTOBEp-
HOCTb U3JIO)KEHHBIX B HEM JIaHHBIX, BO3JIAraeTcsi Ha HEMOCPEICTBEHHOTO HCIIOMHUTE-
. OTCYTCTBHE HEMOCPEICTBEHHOTO UCTIONHUTENS (50Me3Hb, OTIYCK, KOMaHIUPOBKa
M T.IL.) He CHUMAET C PYKOBOIMTENS YUPEKAEHUsI OTBETCTBEHHOCTH 3a CBOEBPEMEH-
HO€ U Ka4eCTBEHHOE PaCCMOTpPEeHUE O0pallleHni TpakiaH.

52. HenpaBomepHbI OTKa3 B IIpHeMe WM PACCMOTPEHHMM OOpaIlieHMi rpakaa,
HapylIeHHe CPOKOB WJIH IOpsJIKa UX PACCMOTPEHHUS, IPUHSITHE 3aBEIOMO HEOOOCHO-
BaHHOI'0, HE3aKOHHOTO PEIIeHHs], [PeciieJoBAHIE IPaXIaH 32 KPUTHKY, IPEeIOCTaB-
JIeHHe HeJI0CTOBEPHON MH(pOpMaLuK MO0 pasrialleHre CBEJEHUN O YaCTHOM JKU3HH
rpaxkaaHuHa (6e3 ero corsiacus), a Takke JApyrue HapylIeHUs 3aKOHOAATeIbCTBA 00
oOpalleHusaX IpakaaH BIEKYT 3a COOOH OTBETCTBEHHOCTh JIOMKHOCTHBIX JIHI[ B COOT-
BETCTBUU C 3aKOHOATEeILCTBOM Poccuiickoit @enepanuu.

3aK/II0YHTeIbHBIE M0JI0KEHHS

53. Hacrosiee ITonoxenne pa3paboTaHo B COOTBETCTBHH C Y CTaBOM YUpexkneHUs U
BBOJIUTCS B JICHCTBHE [I0CIIE YTBEPKIEHUS PYKOBOJUTEIEM Y Upexk IeHHS.

54. Vsmenenus B Hacrosiee [TonoxkeHne MOTyT GBITh BHECEHBI IPH H3MEHEHHH 3a-
KOHOJIATe/IbCTBA B 00JIaCTH pPAcCMOTpPeHHsl OOpallleHui Ipak[aaH U IOPHIMYECKUX
JIHLL.



ITpunoxenue Nel
K ITonoxenue 06 opranuszauu

paboTeI 10 PaCCMOTPEHHUIO 0bpaleHuit

IPaKIaH | IOPHIHYCCKIX JIHLL B

MY «OJ10 Haypckoro MyHUIHNIATEHOTO paiioHay

Popma KypHaJia o6paeHui
OJIK- Nudopwma-
Ne ®.M1.0. rpaxnanuna, Kpatkoe A oD
Jlara  mo- HOCTb, uus 00 uc-
m\ ponutens, mnpexacra- | Mecrto |comepika-
CTYILJICHHS O.1.0. MIOJIHEHU U
o BUTENIS  ropuaude- [ paboThl |HHE  00- :
oOpaleHus UCIIOJHU- | (MIPUHSATOE
CKOTIO JIuIa pauieHus
. TeJIs pelieHue)
1 |2 3 4 6 7 8




HaTa npuema
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[Tpunoxenune No2

K ITonoxxenue 06 opranusamnuu

paboTel 10 PACCMOTPEHHUIO 00palleHMH

CPaXJ1aH U IOPUIUYECKUX JIHUII B

MYV «OJ10 Haypckoro MyHHIMIIAIBHOTO pailoHay

KAPTOYKA
JINYHOIO NIPHEeMa IrpaKIaHNuHA

(PaMmimsa, uUMS, OTYECTEBO)

(IOKYMEHT, yIOOCTOBEPHMMI JIMYHOCTL BasBUTEJIH (IOBEPEHHOCTSL )

[ouTOBHM ampec, TenedOH BasgBUTENH

llaTa MepBUMUHOTO NpueMa

[lpyeM ocymeCcTBIISAN

(®MIO, IHOJIXHOCTBL MYHMUMUIIAJBHOTO CJIyXameTo)

Kono cTpyKTYypHOTI'O monpasnesieHus

ConepxaHue yCTHOTO OOpaleHus:

PesysibTaTe JIMUHOTO npreMa IpaxiaHMHA:

1. JaHO ycTHOe pasbiacCHeHue:

2, [IpuHATO

IIMCbMEHHOe o@pameﬁme n repenaHo Ha paccMoTpeHne B:

3. RommMsa KapTOUKM HaNpabBjieHa B:

[Moonuce MYyHULIMIIAJIBHOT'O CJlyXalero

(lloonmuchb, MHMULUMAJL, OGaMUIMA)
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